
DO: Reach out to the Of�ce of 
Family and Public Engagement if 
assistance is needed.

DON'T: Raise funds over $500 
and neglect this step.

DO: Be patient during this process 
and continue organization 
business while waiting.

STEP 5: ESTABLISH FINANCIAL AND TAX STRUCTURE

•   Must be done before setting up
    bank account
•   Nominate person to use their SSN and 

complete and �le IRS form SS-4

•   Use organization´s EIN number
•   Do NOT use personal account or 

�nances
•   Report status regularly

Bank Account for
Organization

•   Also known as 501c3 status
•   Complete IRS Form 1023: Application for 

Recognition of Exemption
•   Must be done before registering with DC 

Department of Consumer and 
Regulatory Affairs

Apply for Federal Tax
Exempt Status

•   File Form DNP-1 with DC Department of 
Consumer and Regulatory Affairs

•   File the FR 500 and FR 16 with the DC 
Of�ce of Tax and Revenue (OTR)

Register as a Non-Pro�t
with DC

@dcpublicschools /dcpublicschools

Graduate and go on
to post-secondary 

education

Earn higher grades 
and test scores

STEPS FOR CREATING A
PARENT ORGANIZATION




